MpunoxexHne N 9

K npukasy

[enapTtameHTa no BONpocam ceMbu 1 geTen
Tomckon obnactu

o1 01.09.2014 N 216-n

AOMVHNCTPATUBHbIV PEFMAMEHT
MPEOOCTAB/IEHUA TOCYOAPCTBEHHOW YCNYTU

"OAYA NMPEOBAPUTENBHOIO PASPELWLEHNA POOUTENAM (MHbIM 3AKOHHbLIM

MPEOCTABUTENAM), YINIPABNAKOWMM AMYLLECTBOM HECOBEPLUEHHONETHUX,
HA PACXOOQOBAHME 0OXOOOB HECOBEPLUEHHONETHEIO, B TOM WACJIE
J0OXO0O0B, NMPUYUNTAIOLLNXCA HECOBEPLUEHHOJIETHEMY OT YTMPABNEHWUA EFO
MMYLLECTBOM, 3A NCKIMIOYEHMEM OOXOO0B, KOTOPbIMU
HECOBEPLIEHHOJETHUI BMNPABE PACMNOPS»XATLCA CAMOCTOATE/BHO",
MPEOOCTABNAEMON OPTAHAMW MECTHOIO CAMOYTPABNEHWA
MPY OCYLLECTBNEHUW MEPEOAHHBIX MM FOCYAAPCTBEHHbBIX MOJIHOMOYUIA

CnncoK N3MEHSIIOLLIMX [OKYMEHTOB
(B pea. npukasos [lenapTameHTa no Bornpocam ceMby 1 aeTeil TomMckol obnactu
ot 22.09.2015 N 303-n, ot 30.05.2016 N 195-n, ot 10.05.2017 N 169-n,
0T 29.12.2017 N 409-n, ot 08.02.2019 N 106-n, ot 29.04.2020 N 9-n)

1. OBWME MNOJTIOXXEHWA

MpeameT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

1. AOMUHUCTPaTMBHBIN pernamMeHT NpeaocTaBneHus rocygapcTBeHHon ycnyrm "[aya npeasapuTenbHOro
paspeLleHnst poauTensam (MHBIM 3aKOHHbIM npeacTaBuTensm), yrnpasnsaoLwmm UMYLLECTBOM
HeCOBEpLUEHHONETHUX, Ha pacxofoBaHWe [OXOOOB HECOBEpLUEeHHONeTHero, B TOM 4ucrie [OXOAO0B,
NPUYUTAIOLLMXCS HECOBEPLLEHHOMNETHEMY OT YNPaBreHNs ero UMYyLLLECTBOM, 3a UCKMOYEHNEM [OXOAO0B, KOTOPbIMU
HeCOBEepLUEHHONETHUI BrpaBe pacrnopsxaTbCs CaMOCTOATENbHO", NpefoCTaBfsseMo opraHamm MeCTHOro
caMoynpaBsneHuss nNpu  OCYLLECTBMEHUW MepefaHHbIX WM FOCYAapCTBEHHbIX MOMHOMoOYMW  (Oanee -
agMUHWUCTPaTUBHBLINA pernameHT), onpeaenseT nocrnefoBaTeflbHOCTb U CPOKM agMUHUCTPaTUBHBIX npoueayp no
npefocTaBreHnio rocyaapcTBeHHon yenyru "[lavya npegsapuTensHOro paspeLleHnss poautensam (MHbIM 3aKOHHbLIM
npeacraBuTensaM),  ynpaensioWMM  MMYLIECTBOM  HECOBEpLUEHHONETHMX, Ha pacxodoBaHue  [OXO0A40B
HecoBepLUEHHOMNETHero, B TOM 4ucre [0X0O0B, MPUYUTAIOLWMXCH HEeCOBEepLUEHHOMNETHEMY OT YrpaBrieHus ero
MMYLLEeCTBOM, 3a WCKINIOYEHMEeM [O0XOAO0B, KOTOPbIMW  HECOBEPLUEHHONETHUA BNpaBe pacrnopsxaTbes
CaMOCTOSATENbLHO" (ganee - rocygapCcTBeHHas ycnyra).

2. lMonHoMOYMA MO MNpefoCTaBfEeHN0 roCy4apCTBEHHOW YCRYrn OCYLLECTBAATCA OpraHamMu MeCTHOro
caMOynpaBrieHnss MyHuUUMnanbHbIX 06pa3oBaHMi Tomckon obnactv "AnekcaHOpoBCKuMiA painioH”, "ACUHOBCKWIA
panoH", "bak4apckuin parnoH", "BepxHekeTckun parnioH", "3bipsHckun panoH", "Kapracokckui panioH", "lopog
Kenposbiin", "KoxeBHuKoBCKUIA paroH”, "Konnawesckuii panoH”, "KpmsoLwenHckuii paron”, "MonyaHoBCKUIA panon”,
"Mapabenbcknii  panoH", "lMepBomanckui parnoH”, "lopog CrpexesBon”, "lOpoAckoM OKpyr - 3akpbiToe
agMUHMUCTpaTUBHO-TeppuTOopransHoe obpasoBaHne Cesepck Tomckon obnactu", "Tomckun panoH", "lopog
Tomck", "Terynbgetckmin panoH”, "YHaumHckun panon”, "llerapckuin panoH", HageneHHbIMU OTAeNbHbIMA
rocy4apCTBEHHbIMU  MOMHOMOYMAMU MO  OpraHM3auum W  OCYLUECTBIEHWIO AeATenbHOCTM MO  Ofneke MU
noneYnTenbCcTBy B COOTBETCTBUM C 3akoHOM Tomckon obnactm ot 28.12.2007 N 298-0O3 "O HageneHun opraHoB
MECTHOro camoynpasfeHuUsi OTAeNbHbIMU FOCY4apCTBEHHBIMU NONHOMOYUSIMU MO OpraHn3aumm U OCyLLEeCTBNEHUIO



OEATeNbHOCTU MO OMNeKke W nonednTenscTBy B Tomckon obnactn" (ganee - opraH MECTHOrO CaMOynpaBlieHUs,
NpegoCTaBMnALWMI rOCy4apCTBEHHYIO YCIYTY).

Kpyr 3aaBsutenen

3. MpaBo obpaTUTbCA 3a rOCYAAPCTBEHHOW YCIYro UMET POAUTENW, OMeKyHbl (noneyntenu) (manee -
3aaBuUTENN).

3asiBneHe nopaeTcs (HanpaBnsieTcs) B OpraH MECTHOro CaMOynpaBrieHusl, NpeaoCTaBnsoLLNiA
rocyapCTBEHHYIO YCyry, MO MECTY XUTENbCTBA 3asiBUTENS.

HacTtoswum pernameHToM He NpeaycMOTPEHO NpeaoCTaBneHne MHTEPECOB 3asaBUTENS APYTMMU NULAMM.
TpeboBaHus K NOPAAKY UHPOPMUPOBAHUA

0 NpenocTaBieHNM rOCyAapCTBEHHOW YCIyru

4. Nndopmauwms 06 UCNONHEHUN roCcyAapCTBEHHONW YCIyr JOBOAUTCS NOCPEACTBOM:
1) pasmelleHns1 Ha MHOPMAaLMOHHbBIX CTeHAaX B NMOMELLEHUSIX:

- HdenaptameHTa no BonpocaMm ceMbu M geterd Tomckon obnactu (ganee - [lenapTameHT) no agpecy:
634041, r. Tomck, TBepckas yn., a. 74.

Pexum pabotbl JenaptameHTta: B 6ygHue aHm ¢ 9 yacoe 00 muHyT o 18 yacoB 00 MUHYT, nepepbiB Ans
oTgbixa u nutanns ¢ 12 yacos 30 MuHyT Ao 13 yacos 30 MUHYT.

BbixogHble gHu: cybb6oTa, BOCKpeceHbe.
TenedoHbl Anga cnpasok: (3822) 713-951, 713-983, dakc: (3822) 713-998.

Agpec anekTpoHHOM no4vThl [lenaptameHTa: dep-sem@tomsk.gov.ru.
(8 pea. npukasa [lenaptameHTa no Bonpocam cembu 1 aeten Tomckon obnactu ot 29.04.2020 N 9-n)

OdmumansHbeln UHTEpHeT-canT JenaptameHTta: depsd.tomsk.gov.ru;
(B peq. npukasa [lenapTameHTa no Bonpocam ceMbu 1 geTen Tomckon obnactu ot 29.12.2017 N 409-n)

- OpraHoB MECTHOro camoyrnpaBreHus, NPeoCTaBNALWNX rOCY4apCTBEHHYO YCNyry;

2) pa3meLLeHns Ha canTax:

- [HenaptameHTa (depsd.tomsk.gov.ru), EaMHOM nopTane rocygapcTBEHHbIX W MyHUUMNANbHbIX YCNyr
(cbyHKUMI) (www.gosuslugi.ru);
(B pen. npukasoB [lenaptameHTa no Bonpocam cembu M geTten Tomckon obnactm ot 10.05.2017 N 169-n, oT
29.12.2017 N 409-n)

- OpraHoB MeCTHOro camoynpasieHusa, npegoCTaBNALWNX ToCyaapCTBEHHYO YCIyry,

- MHOrO(YHKLUMOHANBHOIO LEHTpa MpeAoCTaBeHUsl ToCyAapCTBEHHbIX Y MyHUUMNAnNbHbLIX YCIyr B cryyae
HanUuMa  cormalleHns  Mexgy  MHOroMYyHKUMOHANbHLIM  LEHTPOM W OpraHoMm, npenocTasnsowmumM
COOTBETCTBYIOLLYIO YCIYTY;

3) pasbACHeHW cneunanucToB OpraHoB MECTHOTO caMoyrnpaBrieHusl, NPeAoCTaBMAOLWMX rOCYAaPCTBEHHYIO
yCnyry, OTBETCTBEHHbIX 3a npedocTaBrneHWe rocydapCTBEHHOW Ycnyru, creuvanuctoB [enaptameHta no
TenedgoHaMm Unu 3MEeKTPOHHOI NoYTe;

4) nybnvkaumi B ne4aTHbIX CpeacTBax MaccoBon MHopMaLmu;

5) nsgaHna nHdopmaumoHHbIX MaTepuarnos (bpowtop, GykneTos u T.4.).



4-1. WHdopmaumsa o npenocTaBrneHMM rocyaapCTBEHHOW ycnyrnm pasmelwiaeTcsa Ha EamHom nopTtane
rOCy4apCTBEHHbIX WM  MyHUUMNAsNbHbIX ycnyr (dyHKUMKW), oduuunanbHoOM cante [lenapTameHTa, a Takke
odmumManbHbIX canTax OpraHoB MECTHOIO CaMoynpaBneHnsi, NPeAoCTaBMASIOWMX FOCYAapCTBEHHYIO YCIyry.

Ha EpamHom nopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dpyHkuui), oduumanbHoOM canTe
HdenaptameHTa, oduuManbHblX CanWTax  OPraHoB  MECTHOrO0  CamoynpaBneHus,  NpegoCcTaBsoLWmX
rocyfapCTBEHHYIO yCryry, pasmeLlaeTcsa cneayowas nipopmaums:

1) ncuepnbiBalOLWUN NepeveHb JOKYMEHTOB, HEOOXO0OMMbIX ANsi NPeaoCTaBeHNs TOCY4apCTBEHHOW YCIyry,
TpeboBaHMsa K 0OPOPMITEHUIO YKa3aHHbIX JOKYMEHTOB, a Takke nepevyeHb JOKYMEHTOB, KOTOPbIE 3asBUTENb BNpaBe
npeacTtaBuUTb NO COOCTBEHHON MHULMATUBE;

2) Kpyr 3asBuTENEN;

3) cpok NpefocTaBneHust rocyaapCTBEHHON YCIyru;

4) pesynbTaTbl NPEeAOCTaBMEHMSI TOCYAAPCTBEHHOW YCNyru, MNOPSAOK NpeacTaBneHust [OKYMEHTa,
ABMSIIOLLErocs pe3ynbTaToM NPeLoCTaBNEHUS TOCYAapCTBEHHOW YCNYTu;

5) ncyepnbiBatoLwnii NnepeyeHb OCHOBaHWIA AN 0TKasa B NpeAoCcTaBeHUn rocydapCTBEHHOW YCnyru;

6) nHdbopmaums o nopsigke gocynebHoro (BHecyaebHoro) obxanoBaHus pelleHnin, 0encTBun (0e3nencTauin)
opraHa, NpeaoCTaBMsOWEro rocygapCTBEHHY0 YCryry, AOMKHOCTHOMO fvua opraHa, npefocTaBnsioLWero ycnyry
N0 MyHMUMNANbHOIO CryXallero;

7) cbopmbl 3asBneHUn (yBe4OMITEHNIA, COOOLLEHMI), NCMOMb3yeMble NPy NPeaoCTaBNeHNN rocyaapCTBEHHON
YCInyru.
(n. 4-1 BBegeH npukasom [lenaptameHTa no Bonpocam ceMbk 1 geten Tomckon obnactm ot 08.02.2019 N 106-n)

5. Ha nHdopmaumoHHbIX CTeHgax pasmMellaeTcs cnegyowas nHdopmaums:
(B peq. npukasa [lenapTameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 08.02.2019 N 106-n)

1) TEKCT aAMUHUCTPATUBHOIO perfniaMeHTa;

2) Onok-cxema, cofepxallas rpaduyeckoe M3o0pakeHne nocrnefoBaTeNnbHOCTM aaMUHUCTPATUBHBIX
npoueayp Npu NpegocTaBeHUn rocyAapCTBEHHON yCnyru;

3) o6pa3eu, Od)OpMJ'IeHMFI 3asBneHnsi, HeobxoamMmoro ansi npegoctaBiieHnsA FOCYﬂapCTBeHHOV’I ycnyru;

4) mecTopacnonoxeHue, rpacuk (pexum paboTbl), Homepa TenedoHOB, NEKTPOHHOW NOYTbl CNELNanCcToB.
(n. 5 B peq. npukasa [lenaptameHTa no Bonpocam cembu 1 geten Tomckonm obnactu ot 10.05.2017 N 169-n)

5-1. I'Ip|/| OCyLUeCTBJIEHMN  KOHCYINbTUPOBaHUA NO Teﬂe(bOHy cneunanuncTtbl oOpraHoB MeCTHOIo
camMoynpasrieHuA, NnpeaoCTaBIALWNX roCyaapCTBEHHYKO yCnyry, n cneunanuncTbl ,El,enapTameHTa B COOTBETCTBUA C
NOCTYyNnMUBLLUMM 3anNpoCcoM NpenoCcTaBnAT 3adaBUTENAM Manopmau,mm no cnegywoLwinm Bonpocam:

1) o mecTe HaxoxgeHua wn rpacuke paboTel [denapTameHTa, OpraHoB MECTHOrO CamoynpaBfeHus,
NpenoCTaBnALWLMX FOCYAapCTBEHHYIO YCIYTY;

2) o cnpaBo4HbIX TenegoHax M MOYTOBLIX agpecax [enapTaMeHTa, OpraHoB MECTHOIO CaMoynpaBfeHus,
NpefoCTaBMSAOLNX rOCYAaPCTBEHHYIO YCNYTY;

3) 06 apgpecax ocdwuvumanbHoro cavta [lenaptameHTa, OpraHoB MECTHOMO CamoynpaBsreHus,
NpeaoCTaBnSOWMNX FOCYAapCTBEHHYIO YCnyry, B WH(OPMaLMOHHO-TENEKOMMYHUKAUUOHHOW ceTu "VIHTepHeT",
agpecax 9MeKTPOHHOW noyTbl [lenapTaMeHTa, OpraHoB MECTHOrO CaMOynpaBfieHusl, NPeaoCTaBMASIOWMX
rocy4apCTBEHHYO YCMyry, O BO3MOXHOCTM MPeLOCTaBMEHUsI rocygapCTBEHHOM YCryrn B 9MeKTPOHHON dopme ¢
ncnonb3oBaHvemM EguHoOro noptana rocyaapCTBEHHbLIX U MyHULMNANbHBLIX YCNyT (YHKUURA);

4) o nopsifike NpefoCTaBnNeHNUs rocyaapCTBEHHON yCnyry;

5) 0 xoge NpeaocTaBneHns rocyaapcTBEHHON YCnyru.



Mpu oTBeTax Ha TenedOHHble 3BOHKM W YCTHble obpalleHus cneuwanucTbl B BeEXNUBOW dopme
MHPOPMUPYIOT 0BpaTUBLUMXCHA TpaxdaH Mo MOCTaBMiEHHbIM MM BOMpOCaM, Kacalwwumcs Mopsdka M npasun
npenocTaBneHnst rocyaapcTBeHHon ycryrn. OTBeT Ha TeneOHHbIN 3BOHOK AOMKEH Ha4yMHaTbCcs ¢ MHdopMaLmmn o
HaMMEHOBaHUN OpraHa MEeCTHOro caMoOyrnpaBrieHusl, NPeLOoCTaBMsAIOWEro rocyaapCTBEHHYO YCMyry, B KOTOPbIA
MO3BOHUN rpaxaaHwH, damunum, UMeHu, OTdecTBe (nocregHee - Mpy HanuMuum) M OOMKHOCTWU chneumanucra,
NpUHABLLEro TenedOHHbIN 3BOHOK.

(n. 5-1 BBegeH npukasom [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

2. CTAHOAPT NPEAOCTABJTEHWA TOCYOAPCTBEHHOW YCIYTU

HanmeHoBaHWe rocynapCTBEHHON yCcnyru

6. HaumeHoBaHue rocygapcteBeHHOM ycnyrn - "[dada npenBapuTenbHOro paspelleHns poamtensam (MHbIM
3aKOHHbIM MPEeACTaBUTENSAM), YNPaBMsOWMM UMYLLECTBOM HECOBEPLUEHHONMETHMX, HAa PacxXO4oBaHME [OOXOAO0B
HeCOBEpLUEHHONETHErO, B TOM 4MUCMe [OXO0AOB, MPUYMTAIOLMXCA HECOBEPLUEHHONETHEMY OT yMpaBlieHUs1 ero
MMYLLECTBOM, 32 WCKIYEHMEM [OOXOAOB, KOTOPbIMM  HECOBEPLUEHHONMETHWIA BNpaBe pacnopsikaTbCs
CaMOCTOSATENbHO".

HaumeHoBaHuWe opraHa, NpefoCcTaBnsAoWEro rocyAapCTBEHHYIO YCnyry

7. TocypapcTBeHHasi ycriyra NpefoCcTaBnsieTCsi opraHamy MEeCTHOro CaMoyrnpaBrieHusi MyHUUMnanbHbIX
obpaszoBaHuii Tomckol 0bracTui, HageneHHbIMW OTAENbHBIMU rOCYAapPCTBEHHBIMU NOMHOMOUYNSIMI MO OpraHu3aLm
1 OCYLLLECTBIIEHMIO AeATENBHOCTM MO OMEKEe Y NONEYNTENBLCTBY, NEPEYUCTIEHHBIMU B NYHKTE 2 aAMUHUCTPaTUBHOIO
pernameHTa.

PesynbTat npegoctaBneHms rocyaapCTBEHHON yCryru

8. Pe3synbTaTtom npeaocTaBneHuns rocyaapCTBEHHON yCryrn SBNsieTCst 4ava NpeABapuTenbHOro paspeLueHuns
poauTensaM (MHbIM 3aKOHHbIM MPeACTaBUTENSM), YNPaBMASOLMM WUMYLLECTBOM HECOBEPLUEHHOMNETHMX, Ha
pacxofioBaHWe JOXOA0B HECOBEPLUEHHONETHErO, B TOM YMCIe [OXOA0B, NPUUUTAIOLLMXCSH HECOBEPLUEHHONETHEMY
OT ynpaBfeHWs €ero MMYLLECTBOM, 3a WCKIOYEHWEM [0XO40B, KOTOPbIMWM HECOBEPLUEHHONETHUA BrpaBe
pacnopsikaTbCsi CaMOCTOSTENLHO.

Cpok npefocTaBneHns rocyqapCTBEHHON yCryru

9. O6Wwwm cpok NpeaoCcTaBNEHNsI TOCYLAapCTBEHHOW YCNYrn - NATHagUaTb OHEN CO OHA nogadn 3asaBreHus u
OOKYMEHTOB, YKa3aHHbIX B MyHKTE 11 aAMWHUCTPATMBHOIO perfameHTa.
(B peq. npukasa [lenaptameHTa no BonpocaM cembk 1 geten Tomckor obnactm ot 08.02.2019 N 106-n)

[MpaBoBbLIe OCHOBaHMA NPeAOCTaBEHNS rOCYAapPCTBEHHON YCryrn
10. lMpepoctaBneHne rocygapCTBEHHOW YCNyru perynupyeTcs cnegylwumMy HOPMaTUBHBIMU MPaBOBbIMU
aKkTamu:
CewmenHbint kogekc Poccuiickon ®epepaumm ot 29 aekabps 1995 roga N 223-03;
MpaxpaHckuin kogekc Poccuiickon Pepgepauum ot 30 Hosbpsa 1994 roga N 51-03;
depepanbHbi 3akoH OT 24 anpens 2008 roga N 48-d3 "O6 oneke n nonevnTtenscTee”;
depnepanbHbli 3akoH oT 6 anpens 2011 roga N 63-93 "O6 sanekTpoHHOW nognucun";

®enepanbHbin  3akoH o1 27 wmona 2010 roma N 210-03 "O6 opraHusauum npeaocTaBrieHus
rocyfapCTBEHHbBIX M MyHULMNAnNbHBIX yenyr";

denepanbHbIn 3akoH oT 27 utons 2006 roga N 152-®3 "O nepcoHanbHbIX JaHHbIX";



MoctaHoBneHue lMNMpasutensctea Poccuiickon ®epepaumm ot 07.07.2011 N 553 "O nopsigke opopmneHns m
npeacTaBneHns 3asiBNEHUN N MHbIX JOKYMEHTOB, HEOOXOAMMBIX ANS NPefoCTaBneHnsl rocygapCTBEHHbIX U (Mnn)
MYHULMMAMNbHbIX YCyr, B OpPMe 3NEKTPOHHbIX AJOKYMEHTOB";

3akoH Tomckon obnactu ot 29 pgekabps 2007 ropa N 318-O3 "O6 opraHusaumym K OCYyLLECTBIIEHUM
OEeaTenbHOCTU MO oneke 1 nonevuMTenbcTey B ToMckon obnactun";

3akoH Tomckon obnactm ot 28 pekabps 2007 roga N 298-O3 "O HapeneHum OpraHoB MECTHOrO
CaMOynpaBrieHNsl OTAENbHbIMA  FOCYAApPCTBEHHBIMW  MOMHOMOYMSMW MO  OpraHuM3auum W  OCYLLECTBIIEHUIO
OeAaTenbHOCTM Mo Oneke 1 nonevnTenscTey B ToMckon obnactun”.
(n. 10 B pea. npukasa [lenaptameHTa no Bonpocam cembm u geten Tomckorn obnactm ot 08.02.2019 N 106-n)

Vlcqepnblsarow,wﬂ nepeyvyeHb JOKYMEHTOB, HeobxoaMMbIX

ANs NpefoCcTaBneHns rocyqapCTBEHHON yCnyru

ﬂ,OKyMeHTbI, KOTOpble 3aABUTES1b

OO0JKeH NpeaoCTaBUTb CaMOCTOATENIbHO

11. JokymeHTbI, HeobXxoanMble AN NpegoCcTaBneHns rocyaapCTBEHHON YCryru:

1) 3adBneHve Ha npegocTaBfeHWe rocygapCTBEHHOW ycnyrn cornacHo npunoxenmioo N1
aAMVHUCTPaTMBHOMY pernameHTy;

2) Kkonusa nacrnopTa rpaxgaHuHa Poccuiickoii dedepaumm UnM MHOTO OOKYMEHTa, YAOCTOBEpSIoLLero
NNYHOCTb 3a8BUTENS;

3) Konusa AoKyMeHTa, NoATBepXAatoLLero NofHOMOoYMS onekyHa (noneyntens);
4) xonus CBUAETENbCTBA O POXAEHUN HECOBEPLLEHHONETHEro, He AocTurero Bo3pacrta 14 ner;

5) konua nacnopTa WM MHOMO [LOKYMEHTA, YAOCTOBEPSIOWEr0o JIMYHOCTb HECOBEPLUEHHONETHErO,
pocturwero Bo3pacta 14 ner;

6) NMCbMeHHOEe corflacMe HeCcoBEpPLUEHHONETHEro, AOCTurwero Bo3pacTa 14 neT, COCTaBfeHHOe B
Npou3BONbHOM opMe B  MPUCYTCTBUM  OOSMKHOCTHOFO  fMua opraHa MEeCTHOro  caMoynpaBneHus,
NpefoCTaBMSALLEro rocygapCTBEHHYIO YCnyry, NMBo HoTapuanbHO 3aBEPEHHOE COrfnacue HeCOBEPLLEHHOMETHETO;

7) KOMMM [OKYMEHTOB, MOATBEPXKOAIOLWMX HanuuMe Yy HEecOBEpPLUEHHONETHEro [AOXOA4OB, B OTHOLUEHWM
KOTOpbIX 3asiBUTENIO NPeaoCTaBMNAeTCa rocyqapCTBEHHas ycnyra.

12. B cnyyae nuuyHoro obpalleHus 3asBuTeNs 3a NpefoCTaBrEHUEM FOCYAApPCTBEHHOW YCMNyrn Komnuu
OOKYMEHTOB, YKa3aHHbIX B mognyHkTax 2 - 5 nyHkta 11 agMUHUCTPATMBHOrO pernameHTa, npeacTaBnsaloTCcs
3asBUTENSIMU BMECTE C OpUrMHanaMmm JOKYMEHTOB A1 CBEPKW.

Konun pokymeHTbl, ykasaHHble B nognyHkTax 2 - 5 nyHkta 11 agMWHUCTPATUBHOIO pernameHTa,
nepecblnaemble NOYTOBOW CBA3bI, AOMKHbI ObITb 3aBEPEHLI B YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM NOPSAKE.

13. OGpalleHne 3aaBUTeENsa 3a NPefoCTaBlIEHMEM rOCYAapCTBEHHOW YCRyrn NpupaBHMBAETCS K COrnacuto
3asBuUTENst C 06paboTKON ero NepcoHanbHbIX AaHHbIX U NEPCOHarbHbIX AAaHHbIX HECOBEPLUEHHONETHEro B LENsxX u
B 06beMe, HEOOXOAMMbIX AS1s peaoCcTaBeHNsi rocygapCTBEHHONM YCyru.

14. Ons o6paGoTkM OpraHOM MECTHOrO CaMOYMpaBIiEHUs, NPEAOCTaBMSIOWMM rOCYAAPCTBEHHYO YCyry,
NnepcoHanbHbIX AaHHbIX 3asBUTENs, WMEILIMXCA B PacrnopsbKeHWM opraHa MeCTHOro camoyrnpaBrieHus,
NpedoCTaBnsAoOWEro rocydapCTBEHHYIO yCnyry, B Uensx nepegadM B WHOW opraH, npenocTaBnsiowmi
rOCyQapCTBEHHYIO YCMyry, oOpraH, npedoCTaBhsoWMA  MyHUUMNanbHyo ycnyry, nmbo noaBedoMCTBEHHYIO
rocyqapCTBEHHOMY OpraHy WM OpraHy MeCTHOrO CaMOYMNpaBfeHUs OpraHusauuio, Y4acTBYHOLYIO B
npenocTaBneHn rocyAapCTBEHHbIX U MyHULMMASbHBIX YCIYT, HA OCHOBaHWN MEXBEOMCTBEHHbIX 3anpoCcoB Takux
OpraHoB WM OpraHv3auui Onis NpPegoCTaBfEeHUst FOCYOAPCTBEHHOW MM MyHUUMMANbHOM YCRyry Mo 3anpocy



3asdBuTenNs, a Takke Ang obpaboTkn nepcoHanbHbIX AaHHBIX NPY perncTpaummn cybbekta nepcoHanbHbiX AaHHbIX
Ha EgvHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (www.gosuslugi.ru) He Tpebyetcsi
nony4YeHus cornacus 3asBuUTens Kak cybbekTa nepcoHarnbHbIX AaHHbIX B COOTBETCTBUM C TpeboBaHuAMU cTaTbun 6
depepanbHoro 3akoHa ot 27 utonsa 2006 roga N 152-03 "O nepcoHanbHbIX AaHHbIX".

(8 pea. npukasa [lenaptameHTa no Bonpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

ﬂ,OKyMeHTbI, KOTOpblE 3aABUTEIb

BrNpaBe NpeaoCTaBuTb MO COBCTBEHHON MHULMATMBE

15. JokymMeHTbI, 3adBMTENb BrpaBe NpefocTaBuTb Mo COOCTBEHHON MHULMATUBE B COOTBETCTBUU C MYHKTOM
2 yactn 1 ctatbn 7 degepanbHoro 3akoHa ot 27 nonga 2010 roga N 210-93 "O6 opraHusaumm npegoctaBneHuns
rocy4apCTBEHHbIX M MyHULMNANbHbIX YCIyr", OTCYTCTBYIOT.

3anpeTt TpeboBaHnsa OT 3aABUTENSA NpeaoCcTaBieHNs

OOKYMEHTOB U MHOpMaLmm

16. CneumanucTbl OpraHoB MECTHOIO CaMOynpaBreHusi, NPeAOoCTaBNSOWNX FOCYAAaPCTBEHHYIO YCyry, He
BnpaBe TpeboBaTb OT 3asBUTENS:

NpeacTaBrieHUss [OKYMEHTOB W MHGOPMaUUWM WNW  OCYLLECTBMEHWUS OEUCTBUWIA, NpeAcTaBMneHue uwnu
OCYLLECTBNEHNE KOTOPLIX HE NPEAyCMOTPEHO HOPMATUBHLIMU NMPABOBLIMU akTamu, PerynvpylowyMy OTHOLLEHNS,
BO3HMKalOLLME B CBSI3M C NPefoCTaBlIeHMEM rOCYAapCTBEHHON YCyTu;

npeactaBneHuss OOKYMEHTOB U MHGOpMauMK, KOTOpble HaxOAsTCA B PacrnopsiKeHWM OpraHos,
NPefoCTaBnsAlLWNX rocygapCTBEHHbIE YCMyrM, OpraHoB, MNpPegoCTaBMSOWMX MyHUUMMANbHble YCNYrKU, WHbIX
roCy4apCTBEHHbIX OpraHoB, OPraHOB MECTHOro CaMoynpasrfeHusi nNMbo MnoABeOOMCTBEHHbIX FOCYAapCTBEHHbIM
opraHam wnM opraHaMm MEeCTHOrO CaMOynpaBfeHWs OpraHusauumi, Yy4acTBYWOWMX B MpeaocTaBreHun
rOCy4apCTBEHHbIX M MyHMUMMANbHbBIX YCyr, B COOTBETCTBMU C HOPMAaTMBHbIMW MPaBOBbIMW akTamu Poccuiickon
depepaumn, HOpMaTUBHLIMW MpPaBOBbIMW akTamu cybbekToB Poccuiickon ®Pegepauun, MyHUUMNAMbHBIMM
NpaBoOBbIMW aKTamMW, 3a WCKIIOYEHNEM [OKYMEHTOB, BKIIOYEHHbIX B OMpedeneHHbli YacTblo 6 ctatbm 7
®epepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O6 opraHu3aummM nNpefoCTaBAEHUs rocygapCTBEHHbIX U
MYHULMNAnNbHbIX yCryr' nepevyeHb JOKYMEHTOB;

OCYLLECTBMNEHNS OENCTBUIN, B TOM YMCIe COrnacoBaHum, HeobxoanmbIxX A4S NONyYeHUs rocygapCTBEHHbIX U
MyHULMMAnNbHbIX YCRYr M CBA3aHHbIX C oObpalleHMeM B WHble FOCYAapCTBEHHble OpraHbl, OpraHbl MEeCTHOro
caMoynpasneHus, opraHusauun, 3a UCKNIOYEHNEM NOMNYyYeHUs YCryr u nonyyYyeHus JOKYMEHTOB U MHopmauuun,
npefocTaBnsaemMblX B pesynbTarte npefocTaBneHns Takux YCryr, BKNIOYEHHbIX B NepeyHn, ykasaHHble B 4actu 1
ctatbn 9 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "O6 opraHusauum npegocTaBreHns rocyaapCTBEHHbIX U
MyHULMNanbHbIX ycryr".

VMcuepnbiBatoLwmin nepeyeHb OCHOBaHWM A51s oTKasa
B MpMeMe AOKYMEHTOB, HEOOXOOUMbIX Anst NpefoCTaBNeHNs
rocygapCTBEHHOM ycnyrm
17. OcHoBaHWi ANsi OTka3a B MNpuveme 3asiBNeHusl U OOKYMEHTOB, HeobXoaAuMbIX Ans NpeaocTaBreHust
rocy4apCTBEHHOW YCINyr, M OCHOBAHMI NPUOCTAHOBMEHUS MNPELOCTAaBMNEHUSA TOCYAAapCTBEHHOW YCNyrn He
npenycMoTpeHo.
VMcuepnbiBatoLwwmin nepeyeHb OCHOBaHWI ans oTkasa

B npeaocrtaBneHnmn rocyp,apCTBeHHoﬁ ycnyru

18. OcHoBaHMsIMK ONs OTKa3a B npegoctaBlieHnn rocy,u,apCTBeHHoﬁ yCnyru ABnarTCA:



1) NnpegocTaBneHve 4OKYMEHTOB, CoepXXallnx HeJOCTOBEPHbIE CBEAEHMS;

2) HecooTBeTCTBME 3asBUTENs TpeboBaHWsM, yKaszaHHbIM B MyHKTe 3 HAcCTOALWEro agMUHUCTPaTUBHOMO
pernameHTa;

3) HenpeacTaBreHne Kakoro-nnbo AoKyMeEHTa, ykasaHHOro B NyHKTe 11 agMUHUCTPATUBHOIO pernamMeHTa;
4) oTKa3 3asBMTENS OT NPeaoCTaBNeHWs TOCYAaPCTBEHHON YCIyru.

19. UHdopmauna o6 oTkase B NpedoCTaBfeHUU rocydapCTBEHHOW YCMyrn Hanpasnsetca 3asBuTento
MMCbMEHHO, C MWCMONIb30BaHMEM MOYTOBOW CBA3W WM Bpy4daeTcs npu nuyHom npueme. JInbo B dopme
9MNEKTPOHHOIO [OKYMEHTa C WCMNOMb30OBaHWeM eaepanbHON rocyaapCcTBEHHONW WMHAOPMALMOHHON CUCTEMBI
"EOQWHBIV nopTan rocyaapCTBEHHbIX U MyHMUMNAanNbHbIX yeryr (pyHkumin)" (www.gosuslugi.ru).

(B pea. npukasa [JenaptameHTa no Bornpocam cembn 1 aeten Tomckon obnactu ot 10.05.2017 N 169-n)

I'Iepequb YyCnyr, KOToOpble ABNAOTCA HeobxoauMbIMM

1 obsa3aTenbHbIMKU NS npenocrtaBieHnsA rocyp,apCTBeHHon ycnyrum

20. YCner, KOTOpPbIE ABIAKTCA HeobxoauMbIMK N 0bsI3aTENbHLIMU OIS npegocTtaBlieHnsA FOCY,EI,apCTBeHHOVI
ycnyru, ,EI,eVICTByIOLIJ,I/IM 3aKoHOO4aTeNTlbCTBOM HE YCTAHOBIEHbDbI.

Pa3mep nnaTtbl, B3AMMaemMon ¢ 3asiBUTENs npu npegocrtaBneHnmn

rocyaapCTBEHHOW yCnyrn, u cnocobbl ee B3MMaHus

21. l'ocypapcTtBeHHas ycnyra npegocrasnseTca 6ecnnaTHo.

MakcumanbHbI CPOK OXMAAHUSI B 04epeam Npy nogade 3asiBreHus
0 NpeaoCTaBneHUn rocy4apCTBEHHOM YCIYrn U NpU NOy4eHum

pesyrnbTaTa NPeaoCTaBEHUs FOCYyAaPCTBEHHON YCryru

22. MakcumarbHbIi  CpPOK OXMAaHMsi B odepeau npu  nogade 3asBfeHUMst O NpPedoCTaBreHuu
rocy4apCTBEHHOW YCNyrn, a Takke Npu MNoflydeHnn pesynbTata NpefocTaBlieHVsl roCy4apCTBEHHOW YCIyrn He
JOIKeH npesblwaTh 15 MUHYT.

CpOK perncrtpaunmn 3asaBneHna o npegoctaBiieHnn

rocyaapCTBEHHOW yCryrut

23. PervcTpauusi 3asiBNeHUs U JOKYMEHTOB, YyKasaHHbIX B MyHkTe 11 agMWHWCTPaTMBHOIO pernamMeHTa,
MOCTYNMBLUMX B OpraH MECTHOrO caMOynpaBfieHusi, NpPeaoCTaBnsOWMUA  roCygapCTBEHHY  YCyry,
OCYLLECTBNAETCA B AEHb WX MOCTYMNIEHUS.

24. TMpu obpalleHnn 3asgBuTens 3a NpegocTaBrieHVeM rocyaapCTBEHHOM ycnyrn Yepes EauHbin noprtan
rocydapCTBEHHbIX W MyHUUMNANbHbLIX YyCnyr (PYHKUWA) 3asBneHne W [AOKYMEHTbl, yKa3aHHble B nyHkTe 11
afMVHUCTPATUBHOIO perfamMeHTa, pPerucTpupyroTcss He no3gHee 1 pabodvero OHA, cnegylowero 3a AHEM
NOCTYNMeHns.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckorn obnactm ot 10.05.2017 N 169-n)

25. Peructpaumns 3asBneHnss M OOKYMEHTOB, YKa3aHHbIX B NyHKTe 11 agMWHUCTPaTMBHONO perramMeHTa,
MOCTYNUBLUMX B OPraH MECTHOr0 CaMOYMnpaBrieHnsi, NPe4OCTaBMASOWMIA rOCY4apCTBEHHYIO yCcnyry, Yepe3 EavHbin
nopTan rocygapCcTBEHHbIX U MyHULMMAnNbHbIX yenyr (pyHKUMIA) B BbIXOAHOW (Hepabounii unu npasgHnYHbIN) OeHb,
OCYLLEeCTBMAETCA B NePBbIV CrieayoLwuii 3a HUM pabounin AeHb.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbk 1 aeten Tomckor obnactu ot 10.05.2017 N 169-n)



TpeboBaHusa kK NoOMeLLEeHNAM, B KOTOPbIX NpefocTaBnseTcs
rocygapCTBeHHas ycrnyra, K MecTy oXugaHus v npuema
3aaBuTenen, pasmeLleHnio n 0opMIeHNI0 BU3yarbHOWN,
TEKCTOBOW N MYNbTUMELNNHON MHOpMaLMM O Nopsaake

NpeaocTaBneHus Takon ycnyru

26. TpeGoBaHus Kk MOMELLEeHMSIM, B KOTOPbIX NPeAoCTaBMsSeTCA rocyaapCTBEHHas ycryra:

1) ueHTpanbHbLIN BXOA B 34aHWe opraHa MeCTHOro caMoyrnpaBrieHus, NpeaoCTaBnsowero rocyaapCTBEHHY0
ycnyry, JomkeH 6biTb obopygoBaH MHGOpMaAUUOHHOW Tabrnmykon (BbIBECKOW), COAepxallen nonHoe
HavMeHOBaHWe opraHv3auuy;

2) BHyTpeHHMe [OBepu kabuHeTOB oGopyayloTcs TabnuMykamu, codepXalivMy MHpopMaLMio O Ha3BaHUK
CTPYKTYPHOro nogpasaeneHus, amunusx, MMeHax, oT4ecTBax M JOMKHOCTAX CNeLmnannucTos;

3) MecTa ana oXxugaHus u npuema 3asBUTenen OOIMKHbl ObiTb CHAGXeHbl CTyNbAMW, UMETb MECTO ANis
nMcbMa u packnagku JOKYMEHTOB;

4) MecTa, npegHasHa4yeHHble Afsi O3HAKOMISIEHUSI 3asiBUTENEN C WH(OPMaLMOHHBIMKM MaTepuanamu,
06opyaytoTcs MHPOPMAaLMOHHBIMWU CTEHOAAMMW, CTYNbSAMU U CTONaMK AN 0POPMIIEHUS AOKYMEHTOB;

5) pabouyse MecTa cneuuanucToB oOpraHa MECTHOrO CaMOyMpaBfeHus, NPefoCTaBNAOLErO
rocyqapcTBeHHylo  ycnyry, obopyayloTcss — cToramu,  CTynbsAMK,  obGecrneumBaloTcsl  KaHUENspCKUMU
NPUHAANEXHOCTAMM, KOMMbOTEPAMU Y MHOWM HEOBXOAUMOIN OPrTEXHUKOM;

6) B uensx obecneyeHns KOHMUAEHLUMANBHOCTA CBEAEHWI O rpaxaaHax crneuuanvcToM opraHa MeCcTHOro
camoynpaBneHusi, NpeoCTaBMAOLWEro rocyqapCTBEHHYO YCNyry, O4QHOBPEMEHHO BEAETCSt MPUEM TONbKO OJHOrO
3asBuUTENS;

7) B nNOMELLEHWsIX, B KOTOpPbIX MpeaoCTaBnseTcsa rocygapcTBeHHast ycnyra, obecnednBaeTcd
OecnpensaTCTBEHHbI  OOCTYN WHBaNMAOB AN MOJTYYEeHUss TOCYAApCTBEHHOW YCNyrM B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuinckon degepauunmn o coumnanbHON 3almuTe MHBaNMAaos;

(nn. 7 B pea. npvkasa JenapTameHTa no Bornpocam cembu 1 geten Tomckon odnactu ot 30.05.2016 N 195-n)

8) BM3yanbHas, TekcToBas, MynbTumegunHasa nHdopmaums o nopsgke npegocTaBneHns rocygapcTBEHHOM
yCryru JormkHa pasmellatbcs Ha MHopMaUMoOHHOM CTeHe U MHTepHeT-canTax [lenaptameHTa, EaMHom noprane
rocygapcTBeHHbIX U MyHUUMNanNbHbIX yCnyr (YHKLMIN); OpraHoB MECTHOro camoyrnpaBneHusi, NpegoCcTaBnsaoLmMX
rocy4apCTBEHHYI0 YCNyry; MHOrogyHKUNOHANbHOro LeHTpa NpeaoCcTaBneHuns rocyaapCTBEHHbIX U MyHULMNAIbHbIX
YCIyr B Criydyae Hanuuus cornalleHus Mexgy MHOroyHKLMOHanNbHbIM LLEHTPOM U OpraHoM, npegocTaBnsowmm
COOTBETCTBYIOLLYIO YCIIYry.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckon obnactm ot 10.05.2017 N 169-n)

Mokasatenu LOOCTYNHOCTU N Ka4yeCTBa FOCWJ,apCTBeHHOIZ ycnyrum

27. MokazaTensMu AOCTYMHOCTU 1 KAYecTBa rocyapCTBEHHOW YCIyru SIBNAOTCA:
1) yAOBNETBOPEHHOCTL 3asiBUTENEN KaYECTBOM rOCYAapCTBEHHOW YCIyry;

2) nomnHoTa, akTyarnbHOCTb U AOCTOBEPHOCTb MHOPMaLUUM O NOpsAKe NMpefoCTaBIeHUsa rocyaapCTBEHHON
yCcnyru, B TOM YUCne B 3MeKTPOHHOM hopMme;

3) cobniogeHne CpPoOKOB  MNpPEeAOCTaBMEHUs FOCYAapCTBEHHOW YCMyrM U CPOKOB  BbIMOJIHEHMUS
agMUHUCTPaTMBHBIX NPOLEAYP NpU NPeLoCTaBNEHUN rOCYaapPCTBEHHON YCNyru;

4) otcytcTBMEe OGOCHOBaAHHbIX >arnob CO CTOPOHbI 3asiBWTeneil Mo peaynbTataMm MNpeaocTaBlieHUs
rocyfapCTBEHHOW YCryru;



5) npegocTaBneHMe BO3MOXHOCTM  ModayM  [OOKYMEHTOB, HeoGXoOuMMbiX AN NpeaocTaBreHus
rocyapCTBEHHON ycryru, B popMe 311eKTPOHHOMO JOKYMEHTa;

6) npenoctaBlieHne BO3MOXHOCTU MNoJtydeHunsa VIH(bOpMaU,VIVI O Xoae npepocTtaBJieHunsA rocyp,apCTBeHHoﬂ
ycnyru, B TOM 4nucne c ncnonb3osaHnem VIHq)OpMaLI,I/IOHHO-KOMMyHI/IKaLI,VIOHHbIX TEXHOSOINIA;

7) KONMWYECTBO B3aMMOAEWNCTBUI 3asBMTENS CO CcrneuuanMctamMyM opraHa MECTHOro caMoyrnpaBreHus,
npeaocTaBnsoLLEro roCyaAapCTBEHHYH YCIyry;

8) npegocTaBneHve BO3MOXHOCTU MNOMyYeHUs roCcydapCTBEeHHOW ycryrm 4Yepe3d EauHbin  nmopTtan
rocy4apCTBEHHbIX 1 MyHULMNAMNBHbBIX YCNYT (DYHKLMRA).
(8 pea. npukasa [enaptameHTa no Bonpocam cembu 1 aetent Tomckon obnactu ot 10.05.2017 N 169-n)

WHble TpeboBaHud, B TOM Yncrie yuntbiBaloLLe 0COOeHHOCTM
npenocTaBneHnst rocygapCTBEHHOW YCyrn B MHOTOYHKLMOHAMbHbIX

LEeHTpax 1 B 3J1IEKTPOHHOM BuaE

28. BO3MOXHOCTb MOJTyYEHUSI FOCYAapCTBEHHOW YCNYrM B MHOTOMYHKLMOHANBbHOM LEHTPE NpeaocTaBrieHuns
rocydapCTBEHHbIX WM MyHUUMNanbHbIX — YCyr peanuayetcss B Cllydae Hanvuus  CcornalleHus  Mexay
MHOrO(PYHKLMOHAMNbHBIM LIEHTPOM 1 OpraHOM, MPEAOCTABMSAOWMUM COOTBETCTBYHIOLLYIO YCIYTY.

29. 3aaBneHns u OOKYMeHTbl, Heobxoaumble ANs NpegoCTaBreHNs rocyaapCTBEHHOW YCnyrn, MOryT ObiTb
HanpaBneHbl B OpraH MEeCTHOrO CaMOYMNpaBrieHWsi, MpPefoCTaBrAOWMNA rOCyAapCTBEHHYHO ycnyry B dopme
3NEKTPOHHbIX JOKYMEHTOB B COOTBETCTBUM C TpeboBaHusimu ctaten 21.1 n 21.2 degepanbHoro 3akoHa oT 27
mons 2010 roga N 210-®3 "O6 opraHusaumm NpeaoCTaBfieHUsI FTOCYAApPCTBEHHbIX U MyHMUMNAnNbHbIX ycriyr" n
MoctaHoeneHus MpaeutensctBa Poccuiickon Peagepaumm ot 7 nona 2011 roga N 553 "O nopsigke ocbopMneHus u
npenocTaBneHns 3asiBNeHNn N NHbIX JOKYMEHTOB, HEOOXOAMMbBIX ANs NpeoCTaBneHns rocyaapCTBEHHbIX 1 (Mnu)
MYHULMNAnNbHbIX YCryr, B dOpMe 3NEKTPOHHbIX JOKYMEHTOB".

3asBneHne 1 JOKYMEHTbI, NpeoCcTaBneHHble B POPMe 3NEKTPOHHbIX AOKYMEHTOB:

noAanuncbiBaloTCs B COOTBETCTBUKN ¢ TpeboBaHuamu PepepanbHoro 3akoHa ot 6 anpens 2011 N 63-03 "O6
anekTpoHHow nognucun" n ctaten 21.1 n 21.2 depepansHoro ot 27 wond 2010 roga N 210-$3 "O6 opraHusaumm
npegocTaBneHnst rocygapCTBEHHbIX N MyHULMNAanbHbIX yeryr";

NnpeaocTaBnsloTC B YNOMHOMOYEHHBIA OpraH C WUCMONb30BaHMEM 3MEKTPOHHbIX HOcuTenen u (unu)
MHPOPMALIMOHHO-KOMMYHUKALMOHHbBIX ceTe obLLero nonb3oBaHus, BkItoYas ceTb VIHTepHeT:

JINYHO MNMpu noceweHnn opraHa MeCTHOro camoynpaBJsieHUdA, NnpeaocTaBiAarLWero rocygapCTtBeHHY YCIyry;

nocpeacteoMm EgnHoro noprana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr (dpyHkumn) (http://gosuslugi.ru) B
cootBeTcTBUN C [locTaHoBneHnem [NpaButensctBa P® ot 25.06.2012 N 634 "O Buaax aMneKTpPOHHOW MOoAMNUCH,
MCMNomnb3oBaHMe KOTOPbIX OOMyckaeTca Npu obpalleHnM 3a NOoMyYeHUEM TFoCyAapCTBEHHBIX M MYHULMMATbHbIX
yenyr";

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckon obnactu ot 10.05.2017 N 169-n)

WHbIM CNOcob0oM, NO3BONSOLLUM nepenaTtb B 3JIEKTPOHHOM BUAE 3asaBrieHne n HeobxoauMble OOKYMEHTbI.

B cnyyae HanpaBneHus B ynoriHOMOYEHHbLIN OpraH 3asiBneHusi B 3reKTPOHHOW hopme C ncnons3oBaHueM
EgunHoro noptana rocygapCTBEHHbIX U MyHULUMNAMNbHbIX YCryr (PYHKLMIN) OCHOBaAHWEM ero rnpuema (perucrpauum)
ABNseTCca NpefocTaBneHneM 3asaBuTensMy NocpeacTsom EAmMHoro noprana rocyfapCcTBeHHbIX U MyHULMNANbHbLIX
ycnyr (yHKUMIA) JOKYMEHTOB, yKa3aHHbIX B MyHKTe 11 agMUHUCTPaATUBHOrO perriameHTa, B (oopMe 3NeKTPOHHbIX
OOKYMEHTOB.

(B peq. npukasa [lenaptameHTa no Bornpocam cembu 1 geten Tomckon obnactu ot 10.05.2017 N 169-n)

3aaBuTENb MOXET MOMyYMTb CBEAEHWS O XOAe NpedoCTaBleHMs roCy4apCTBEHHOW YCNyrn, a Takke O
pesynbTate MNPeLOCTaBMEHUSA TOCYAApCTBEHHOW YyCryrm B CBOEM §MYHOM kabwHeTe Ha EpuHOM nopTane
rocy4apCTBEHHbIX Y MyHULUMNANbHbIX YCIyr (yHKUNIA).

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckon obnactu ot 10.05.2017 N 169-n)



CneunanucTt opraHa MECTHOIO CcamoynpaBfeHus, NpPefoCTaBsoWero rocyqapCTBEHHY — YCnyry,
yBeJOMIAeT 3asfABuTens O pesynbTate NpefoCTaBfieHus roCyAapCTBEHHOW YCRyrm NoCpeAcTBOM 3MEKTPOHHOW
noyTbl, MO TenedoHy, dakcy, ykasaHHOMY 3asBWTENeM B 3asBNeHMW, B [OEHb MPUHATMSA peLleHus O
npenocTaBneHny rocyaapcTBEHHOW yCnyrn (0Tkade B NpefocTaBneHny rocy4apCTBEHHON YCIyri).

3. COCTAB, NOCNEOOBATENBHOCTb 1 CPOKM BbINMOJIHEHNA
AOMUHUCTPATWBHBLIX NPOLIEQYP (AENCTBUW), TPEBOBAHWA
K NOPAOKY UX BbINONHEHWA, B TOM WACJIE OCOBEHHOCTW
BbIMONMHEHWA AOMUHUCTPATMBHbBLIX MPOLIEAYP (QENCTBUI)

B SNIEKTPOHHOW ®OPME

30. TlMpepocTtaBneHve rocygapcTBEHHOM YCnyru BkrwyaeT B cebda cnepywolimve agMMHUCTPaTUMBHbIE
npouenypbi:

1) NpueM u perncTpauusi JOKYMeHTOB;
2) paccMOTpeHne JOKYMEHTOB;

3) NpuHATME peLleHus O NpPeAoCTaBMEHMU FOCYLapCTBEHHOM ycnyrm unu o6 oTkase B npenocTaBneHun
rocy4apCTBEHHON YCryru;

4) Bblgaya (HanpaBneHWe) 3asiBUTENO [AOKYMEHTOB M (Unv) uHdgopMauuu, NoATBEpPXKAaoLWwmnX
npefocTaBreHne rocygapCTBEHHONM YCIYr UMK OTKa3 B MPeAoCTaBEHUN roCyqapCTBEHHOMN YCIYTH.

31. [MocnepoBaTenbHOCTb  aAMUHUCTPATMBHBIX — Mpouedyp  (QewncTtBui)  nmpu nNpegocTaBneHuu
rocynapcTBeHHOMW ycnyrm oTpaxeHa B Onok-cxeme, KoTopas npuBoautca B npunoxeHnmm N 2
aAMVHUCTPaTMBHOMY pernameHTy.

31-1. 3agaBuTento obecneumBaeTCd BO3MOXHOCTb MOMYyYEHUS MWHQOpMauum O XoA4e npefocTaBrneHus
rocygapCTBEHHON YCryru.

I'IpM npenoctaBiieHnn rocyp,apCTBeHHoﬁ ycnyrn B 3]'IeKTp0HHOI7I cbopme 3aABUTESTIO HanpaBnAeTCA:

1) yBedoMNeHMe O nMpueme W perncTpaumm 3anpoca W WHbIX [OKYMEHTOB, HeobXoAuMbIX Ans
npefoCcTaBneHns rocygapCTBEHHON YCNyru;

2) yBegomneHue o0 Havarne npoieaypbl NpeoCcTaBneHns rocyaapCTBEHHOMN YCIyru;

3) yBegomneHue 06 OKOHYaHWW NpeaoCTaBneHUst roCyAapCTBEHHOMN yCnyru Nbo MOTUBMPOBaHHOM OTKase B
npueme 3anpoca v UHbIX JOKYMEHTOB, HEOOXOAMMbIX ANS NPEeAOCTaBIEHNsI FOCYAapCTBEHHOW YCNyru;

4) yBegoMrieHuMe O pesynbTaTax PacCMOTPEHUs [OOKYMEHTOB, HeoOXoauMbIX [Ansi npefocTaBreHus
rOCYLapCTBEHHOW YCIyru;

5) yBegomneHve o BO3MOXHOCTM MOMyYuTb pe3ynbTaT NpefocTaBMNeHUs rocyaapCTBEHHOW ycnyru nubo
MOTUBMPOBAHHBIN OTKa3 B NpeaoCTaBEeHUN rOCYAapPCTBEHHOMW YCIyru;

6) yBegomreHne o MOTMBMPOBAHHOM OTKa3e B NpeaoCTaBEeHNN roCygapCTBEHHOW YCITYT.
(n. 31-1 BBegeH npukaszom [JenapTameHTa no Bonpocam cemMbu 1 getein Tomckon obnactu ot 08.02.2019 N 106-n)

Mprem 1 perucTpaums 4OKYMEHTOB
32. OcHoBaHMeM ansa Havana npeAocTaBneHusl rocyAapCTBEHHOW YCryru SsBNSeTCs NocTynreHne sasasneHns

Ha npepgocTtaBieHne Focyﬂ,apCTBeHHOIZ ycnyrm 1 OOKYMEHTOB, YKa3aHHbIX B [MYHKTe 1 aaMUHNCTPATUBHOIO
pernamMmeHTa, B opraH MeCTHOro camoynpasneHus, ﬂpe,lJ,OCTaBﬂﬂ}OLLIMVI rocyoapCTBEHHYHO yCnyry.



33. [OO/mKHOCTHLIM JIMLIOM, OTBETCTBEHHbIM 33 BbIMOSIHEHME aAMWHUCTPATUBHOW NpoLeaypbl, ABMsAeTcs
crieumanucT opraHa MeCcTHOro caMoynpaBrieHusl, NPeAoCTaBMSAOLLIEro roCyAapCTBEHHYIO YCIyTy.

34. Cneumanuct opraHa MeCTHOrO CaMoynpaBrieHWsl, NPeAoCTaBNSAOLEro rocyaapCTBEHHY YCnyry, npu
HanpaBrneHWM [OOKYMEHTOB MOCPeACTBOM MOYTOBOIO OTMNPAaBMEHUs BCKPbIBAET MOCTYMMBLLEE MOYTOBOE
OTnpaBneHne, PerucTpupyeT MocTymnfeHne NpeacTaBfeHHbIX AOKYMEHTOB B COOTBETCTBUM C YCTaHOBMEHHbIMU
npaBunaMy [OEenonpou3BOACTBA OpraHa MECTHOIO CaMOyrpaBfieHNs, NpPeaoCTaBMSIOWEro rocyaapCTBEHHYIO

ycnyry.

B TeueHne paboyero gHsA, B KOTOPOM Npoucxoduna perncrpaums AOKYMEHTOB, MOCTYNMBLUMX NOCPeaCTBOM
MOYTOBOrO OTMNPaBneHusl, CneumnanucT opraHa MeCTHOro caMoynpasneHns, NPeaoCTaBNSALWeEro rocyaapCTBEHHYIO
ycnyry, yBegoMnsieT O npuveme u perncrpauum OOKYMEHTOB 3asBUTENS OAHUM K3 Creaylolmx crnocobos: no
TenegoHy, 3aNEeKTPOHHOWN noyTe NMBo NOCPEACTBOM (HAKCUMUIBLHOM CBA3W (B Cryvae yKasaHus OaHHbIX KOHTaKTOB
B 3asBIIEHUN).

35. [pu npegocTtaBneHMnM [OOKYMEHTOB MOCPeACTBOM EauMHOro noprtana rocyaapCTBEHHbIX U
MyHULMMNanbeHbIX  ycnyr (dOyHKUWMA) OCHOBaHMEM Ans Havana aaMUHUCTPaTMBHOIO AENCTBUS  SBMSEeTCS
HanpasneHve 3asBuTeneM B 3NEKTPOHHOM BMAE AOKYMEHTOB MyTeM 3anofiHeHWs popMbl 3asBREHUS U 3arpysku
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 11 aAMWHUCTPATMBHOIO pernameHTa.

(B pea. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactm ot 10.05.2017 N 169-n)

Mpuem n peructpaumio AOKYMEHTOB, MOAAHHbLIX B 3NEKTPOHHOM dopme C uchnonb3oBaHuem EguHoro
nopTana rocygapCTBEHHbIX U MyHMUUNANbHbIX yCnyr (pyHKUWIA), OCYLLECTBRSAET CNeLnannucT opraHa MecTHOro
caMoynpaBreHns, NpegoCTaBMAOLWEro rocyAapCTBEHHYHO YCryry, B TedeHme 1 paboyero gHsi.

(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactm ot 10.05.2017 N 169-n)

CneumanucT opraHa MeCTHOro camoyrpaBieHusl, NPeoCTaBNAIOLLEro rocyJapCTBEHHYIO YCIyry:

pacnevaTtbiBaeT NPUHATbIE B ANEKTPOHHON (hOPME AOKYMEHTI;

perncTpupyeT AOKYMEHTbI, CTaBUT YYETHBIA HOMEP Ha NOAAHHOM 3asiBNEHUN;

B TeyeHue 1 paboyero gHS, B KOTOPOM MPOUCXOAMNA pernctpaums JOKYMEHTOB, YBEAOMISIET O npueme u
perncTpaumMn OOKYMEHTOB 3asiBATENS OAHWM W3 Creaylowmx crnocoboB: No TenegoHy, 3MeKTPOHHOW nouyTe,
nocpeacTBOM (DaKCUMMUIBHON CBSI3N.

36. MakcmanbeHbI CPOK BbINONHEHUS afMUHUCTPATUBHON Npoueaypbl coctaBnseT 1 paboyni geHsb.

37. Pe3ynbTaToM agMMHUCTPATMBHOWM Npoueaypbl SIBASETCS NPUeM U perncTpaums JOKYMEHTOB 3asiBUTENS
crneumanucToM opraHa MeCTHOTO CamoynpaBrieHNsi, NPeOCTaBNSIOLWErO FOCYAAaPCTBEHHYIO YCYTY.

PaccmoTpeHue gokymeHToB. MNonyyeHne oTBETOB

38. OcHoBaHMeM Ans Havana agMUHUCTPATUBHOM NpoLeaypbl ABMASETCS NOCTyNeHne cneumnanucTy opraHa
MECTHOr0 camoynpaBneHusi, NPeAoCTaBNSALWEro rocyAapCTBEHHYIO YCNyry, 3asiBNEHNs1 C NPUNOXEHHBIMU K HEMY
[OKYMEHTaMm.

1) Cneuuwanuct opraHa MECTHOro CaMmoOyrnpaBrieHusi, NPefoCTaBMSIOWEro roCcyAapCTBEHHYI YCMyry,
paccmaTpvBaeT AOKYMEHTbI 3asiBUTENS 1 NPOBEpPSieT UX Ha NpeaMeT MNOMHOThI M JOCTOBEPHOCTY CodepXKallmxcs B
HMX CBEOEHUIA, MPOBEPSIET COOTBETCTBUE 3asiBATENSI KPUTEPUSAM, YCTAHOBMEHHBIM MYHKTOM 3 agMUHUCTPaTUBHOIO
pernameHTa.

Cpok BbINOSTHEHUS MpoLeaypbl 2 OHA
(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geTen Tomckorn obnactu ot 08.02.2019 N 106-n)

Ons  [ganbHeillero  XpaHeHWs  [OOKYMEHTOB  chneuuanqicT opraHa MEeCTHOro  caMoynpaBrieHus,
NpenoCTaBnsoLLero rocy4apCcTBeHHY0 YCIyry, ocyLlecTBnseT (hopMUPOBaHMe NIMYHOIO Aena 3asBuTens.

2) B TeyeHune 8 gHew roToBMT NMPOEKT pPeLLEHNs O NpeoCcTaBeHny rocyaapcTBEHHOW yenyrn nnbo ob oTkase
B NpefoCTaBnNeHnn rocyaapCcTBEHHOW YCIyru.
(B peq. npukasa [lenaptaMeHTa no BonpocamM ceMbu 1 geten Tomckorn obnactm ot 08.02.2019 N 106-n)



3) ObecneunBaeT NpoBeAeHNe KOHTPOIS NMPaBOMEPHOCTU NpeaocTaBneHnsl rocyaapCcTBEHHON ycnyrn nmbo
OTKasa B MpeaocTaBeHUN roCydapCTBEHHONW YCMyrM U BU3MPOBaHME MPOEKTOB COOTBETCTBYIOLIErO PELUEHUs Y
pyKoBOOAUTENS CTPYKTYPHOrO rMoApasfenieHuss opraHa MeCTHOTO caMoyrnpaBsrieHusl, NpeaocTaBnsioero
rocyqapCTBEHHYIO yCryry.

39. MakcnmarnbHbIM CPOK BbINOMHEHUST aAMUHUCTPATMBHOW npoLeaypbl coctasnseT 10 gHen.
(B pea. npukasa [JenaptameHTa no Bornpocam cembn n getenn Tomckon obnacti ot 08.02.2019 N 106-n)

40. NckntoyeH. - MNMpukas JenaptameHTa No Bonpocam cembu n geten Tomckonm obnactu ot 22.09.2015 N
303-n.

MpuHATUE pelleHns o NpegoCcTaBNEHUN rOCYAapPCTBEHHON yCIyru
nnbo o6 oTkase B NpeoCTaBNEHUM rocyaapCTBEHHOM YCIyrn
41. OcHoBaHMeM ANA Hayana aaMWHUCTPATMBHOW MpoLeaypbl SIBMSIETCA MOCTYNfeHne nNuU4HOoro aena
3a8BUTENS M NPOEKTa COOTBETCTBYIOLLErO peLLeHUs.

42. [OMKHOCTHBbIM NULOM, OTBETCTBEHHbLIM 3a BbINOMHEHNE a,IJ,MVIHI/ICTpaTVIBHOIZ npouenypbl, ABNdeTCA
pykoBoauUTEs1b OpraHa MeCTHOro camoynpaBiieHnd, NnpeaocTaBALWEro rocyaapCTtBeHHY yCnyry.

43. PykoBoguTenb opraHa MeCTHOrO CaMOyrnpaBneHus MpPUHMMAET PpeLleHne O NpeaocTaBleHUn
rocygapctBeHHowm ycnyrm (06 oTkase B MpegoCTaBneHUN rocyqapCTBEHHON yCryri).

44. MakcumanbHbIV CPOK BbIMONTHEHMS aAMWHUCTPATUBHOW NpoLeaypbl COCTaBnNsAeT 2 AHS.
(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 08.02.2019 N 106-n)

45, PesynbTaTtoM agMUHUCTPATMBHOW NpoLeaypbl ABSETCS:
1) NnpaBOBOW aKkT O NPeAoCTaBEHNN roCYAapCTBEHHOW YCNYr;
2) npaBOBON aKT 06 OTKa3e B MPeAoCTaBNEHUN rocygapCTBEHHON YCNYru.
Bbigaya (HanpaBneHue) 3asBUTENO AOKYMEHTOB U (Mnn)
WHdopmMaumm1, NOATBEPXKAAOLWNX NPpeaoCcTaBneHe rocygapCcTBeHHON
yCcnyru unm otkas B NpefoCcTaBeHny rocyaapCTBEHHON yCryru
46. OcHoBaHueM AN Havana agMWHUCTPaTMBHOW npouedypbl SABNAETCA MNOCTYNfeHWe y4yeTHoro Aena
3asBMTENS U COOTBETCTBYIOLLEro MPaBOBOro akTa.

47. JOMKHOCTHBIM JMLOM, OTBETCTBEHHbIM 3a BbIMONHEHWE aAMWHUCTPATUBHOM Mpoueaypbl, SBNAETCs
crneuuaniucT opraHa MecTHOro caMoyrnpasneHus, NPeaoCcTaBNALLIEro rocyaapCTBEHHYO YCyry.

48. CneumanucT opraHa MeCTHOro camoynpaBfieHusi, NPeOCTaBMSIOWEro rocy4apCTBEHHYK YyCnyry,
NpaBOBOW aKT O NpedoCTaBliEHWM TOCYAapCTBEHHOW ycnyrn (06 oTkase B MpeLOCTaBMEHUWM rOCYOAapCTBEHHOWN

ycnyru):

- BblAaeT NINYHO 3asBuTento Ha GymaxHoM HocuTerne;

- HanpaendAeT 3asBUTEN0 Ha DyMaXHOM HOCUTENE NOYTOBLIM OTMNpPaBNeHNEM;

®dopma M cnocob nonyvyeHWs AOKymMeHTa M (unu) uHOpPMauuM, NOATBEpXKAalolWen npeaocTaBneHne
rocygapcTtBeHHOM ycnyru (oTka3 B MpPedoCTaBfEeHUM rocygapCTBEHHOM YCNyru), yKas3biBaloTCs 3asiBUTENEM B

3anaBMNeHUN, eCcrinm MHOe He YCTaAHOBMEHO 3aKkoHoaaTenbcTBoM Poccuiickon deaepauuu.

49. MakcumarbHbIA CPOK BbINONTHEHUS aAMUHUCTPATUBHOW NpoLeaypbl COCTaBMSET 2 OHA.
(B peq. npukasa [lenaptameHTa no Bonpocam ceMbu 1 geten Tomckon obnactu ot 08.02.2019 N 106-n)



50. PesynbtatoM agMUHUCTPATUBHOW  npouenypbl  SABMAAKOTCA  UHMOPMUpPOBaHME  3asBUTENS O
npegoctaBneHMn (oTka3e B MNPEAOCTABMEHMM) TOCYOAPCTBEHHOW ycryrM W Bblgada  (Hanpa.rieHue)
COOTBETCTBYHOLLEIO NPaBOBOro akTa.

4. POPMbl KOHTPOJT1A 3A NCMONHEHNEM
AOMNHNCTPATVBHOIO PEIMMAMEHTA

51. Tekywimii KOHTPONb cobNAEHNS NocneaoBaTENbLHOCTU AENCTBUIN, onpeaeneHHbIX aaMUHUCTPaTUBHBIMU
npoueaypamu rno npefoCcTaBneHUo rocyaapCTBEHHOM YCNyr, OCYLLEeCTBNSAETCA PYKOBOAUTENEM OpraHa MeCTHOro
camoynpaBreHusl, NpeaoCTaBnsloLEro rocygapCTBEHHYIO YCMyry, U ero 3amectuTensiMm, OTBETCTBEHHbIMM 3a
opraHusaumo paboTbl Mo NpegoCTaBNEeHUIO roCy4apCTBEHHOW YCyru.

TeKkyLniA KOHTPOSb OCYLLECTBISIETCS MyTEM MNPOBEPOK COOMOAEHUST M WUCMOMHEHWUs chneuuanucTamm
MONOXEHN agMUHUCTPATUBHOIO pernameHTa, MHbIX HOpMaTUBHbIX MpaBOBbIX akToB Poccuiickon depgepaumun u
Tomckon obnacTtu.

52. Mocnepyowmnii KOHTPONb, BKMOYaKOWMA B €ebsi KOHTPONb MOMHOTBI M kadecTBa MNpefocTaBneHus
roCyfapCTBEHHOW YCINYrK, HanpabBfeHHbIi Ha BbISBNIEHWE W YCTpaHEHWe HapyleHUA npaB rpaxaaH,
OCYLLECTBNAETCA NyTEM NPOBEAEHNS MMAHOBbLIX NPOBEPOK crneunanuctamm enaptameHTa.

Mpy npoBedeHWM NPOBEPKM MOTYT paccMaTpuBaTbCsi BCE BOMPOCHI, CBS3aHHble C MpeaoCTaBliEHNEM
rocyqapCTBEHHOW ycnyru, unu oTAelNlbHble BOMPOChl (TemaTudeckne npoBepku). Buo npoBepkum u cpok ee
npoBedeHUs yCTaHaBMMBAIOTCA NPaBOBbIM akTOM [lenapTamMeHTa C y4eTOM MepuoaMyHOCTU MPOBEPOK KaXaoro
MyHULMNansHoro obpasoBaHns He MeHee 1 pasa B rog,.

53. BHennaHoBble MPOBEPKM MPOBOAATCA B CBSA3M C KOHKPETHbIM oOOpalleHnem 3asBuTens U
OCYLLECTBMAOTCA crneunanuctamm [enaptameHTa B COOTBETCTBUM C akToM [lenapTameHTa Ans pacCMOTPEHUs
npeameTa obpalleHus.

54. OcHoBaHvem Ans npoBedeHMA NPOBEpKM SBMsSeTCA npaBoBoW akT [enaptameHTa. PesynbraThl
NpoBepKkn 0hopMASIOTCA B BUAE akTa v (Mnu) npeanucaHus, B KOTOPON OTMEYAIOTCS BbISBNIEHHbIE HAPYLLUEHNUS U
npeanoXxeHus (pekoMeHgaunm) no ux yCTpaHeHuio.

55. llo pesynbTatam MpoBeAeHHbIX MPOBEPOK B Criyyae BbISABNEHUS HapyleHWn npas 3asBuTernen
OCYLLECTBMNAETCHA MNPUBMEYEHNE BMHOBHbLIX JIML, K OTBETCTBEHHOCTW COrNacHO 3akoHopaTenscTBy Poccuiickoin
depgepaumm.

5. 0OCYOEBHbIV (BHECYAEEBHbLIN) MOPAQOK OBXANIOBAHUSA PELLIEHNSA
W OENCTBUN (BE3OENCTBWA) OPFAHA, MPEOOCTABAIOLEO
FOCYOAPCTBEHHYIO YCNYTY, A TAKKE OOMKHOCTHbIX ML,
FOCYOAPCTBEHHbLIX TPAXXOAHCKUX CIYXALLIMX

56. 3asBuTENM MMEKT MNpaBo Ha OOXanoBaHWE peLleHWn, OencTBUN (0e3neincTBus), OCYLLECTBIISEMbIX
(MpuHMMaeMbIX) B xo4e NPeLOCTaBMEHMSA FOCYAapCTBEHHOW ycnyrn, B AocyaebHoM nopsgke, YCTaHOBIEHHOM
®epgepanbHblM 3akoHoM oT 27.07.2010 N 210-®3 "O6 opraHusauuu npefoCcTaBrneHUss rocyaapCTBEHHbIX W
MyHULMNanbHbIX ycryr".

Mpunoxexne N 1

K AODMWHUCTPATMBHOMY pernameHTy

NpefoCTaBMNeHUs rocyaapCcTBEHHON ycnyru "[aya npeaBapuTernbHOro
paspeLleHnsi PoanUTENAM (MHBbIM 3aKOHHBIM NpeacTaBUTENAM),
YMpaBnsoLWMM NMYLLECTBOM HECOBEPLUEHHOMNETHMX, Ha pacxogoBaHne



AOXO[0B HECOBEPLUEHHONETHETO, B TOM Y/CIe AOXOA40B,
NPUYNTAIOLLIMXCS HECOBEPLLEHHONETHEMY OT yNpaBreHuns

€ro MyLLLeCTBOM, 3a UCKMOYEHMEM 0OX0A0B, KOTOPbIMM
HecoBepLUEHHONETHWI BNpaBe pacnopsikaTbCs CaMOCTOSATENbHO",
npegocTaBnsieMon opraHaMmm MeCTHOro caMoynpaBreHus

npu OCyLLEeCTBNEHUM NepeaaHHbIX UM MOMHOMOYMI

Cnncok M3MeHSILWNX JOKYMEHTOB
(B pen. npukasa [JenaptameHTa no Bonpocam cembi n aeten Tomckon obnactum
ot 22.09.2015 N 303-n)

CBeneHMa O 3adBUTENIE: PyxosonmuTesno OopTraHa MECTHOTI'O

caMoylipaBJIeHMA, IIpenocTaBJIdrlero

bamMmnma, MMsa, OTUeCTBO ([IpM HaJIMUUM) TOCYNapCTBEHHYD YCIyTy
I'paxmaHCTBO:
IOKYMEHT, YINOCTOBEPSAOUMUM JIMUHOCTDH (®..0. OOJKHOCTHOTO JIMlia)

(B moxyMeHTa)

(cepus, HoMmep)

KeM, KoI'Ia BHIIOAH)

Anpec MeCTa XUTeJIbCTBa

(C YKasaHMrMeM I110o4YTOBOI'O MHIEeKCA)

TEeJl.

3JI. IIO4YTa

SAABJIEHUE

Hpomy BBIIIATH MHE InpenpapuTeJsIbHOE paszpeleHre Ha pacxogoBaHMe JOXO0O0B

HeCOBepIeHHOJIETHEeI'O

bamMunmsa, mMMsa, OTUECTBO (IpPM HAJIUUMM)

, HNPpOXMBAaKILEIro II0 alpecy:

oaTa POXIeHUS

YKasaTb BUIO OJ0XOIa 14




Ha ,

YKA3EBaeTCd, Ha 4YTO IIpeArnojiaraeTcd pacxXxomoBaHMe ITOXOIOB

HEeCOBEPIEHHOJIETHET'O

Cornacue HeCOBEpPIEeHHOJIETHET' O, JocTmUrmero BO3pacTa 14 JeT

IOOKYMEHTHE M (miam) wmHOOpMalMsa, HEeODXOIMMEIE IJiS IIOJIyYeHMS I'OCYHapCTBEHHOM
YyCyTu, OpujlaralnTCcs.

PesynbTaT NPpeloCTaBJIEHMSA TOCYINAaPCTBEHHOM YCJYyI'M POy :

BPYYUTH JIMUHO, HANPaBUTb IO MECTY XUTEJIbCTBa (MecTy npebOuBaHUA) B dopme
OOKyMEeHTa Ha OyMaXHOM HOCUTeJle (HYXHOe [NOOUEPKHYTH) .

PemeHre 00 oOTKa3e B [OPEeOOCTABJIEHMM TOCYIapCTBEHHOM YCJAyI'M [OPOUY :
BPY4YMTb JIMYHO, HAlpaBUTbL IO MeECTy XUTeJbCTBa (MecTy NpebbiBaHMA) B QopMe

IOOKYyMeHTa Ha OyMaxHOM HOCHKTeJie (HYXHOe MHNONUEPKHYTH) .

(baMmnvsa, uMa, OTUECTBO (OPM HaJIUYUMM)
cBOOOOHO, CBOEM BOJIEM M B CBOEM MHTepece Jakl coIJlacue YIOJHOMOUEHHEM

OOJDKHOCTHBIM JIMIIAM ,

HaVMEeHOBaHMe OpIr'aHa MEeCTHOI'O CcaMoylipaBJIEHUHA,

npenocTaBlJidIero I'OCYyHapCTBEHHYID YyCIIyITy

PAaCIIOJIOXEHHOT'O IIO alpecy: ’

Ha obpaboTKy (Joboe ImeNcTBMUE (omepaluuio) MIM COBOKYIIHOCTD oeycTBUM
(ornmepauuyi) , CcoBepllaeMBIX C MCIOJIB30BAHMEM CPEICTB aBTOMaTM3aUMM ulIn 0es3

MCIIOJIE30OBAaHMA TaKMX CpencTB C IIepCOHAJIbHEMU IJaHHBIMM, BKJIIOUYa4d C@Op, 3almncChb,

cucCTeMaTmu3almo, HaKOIIJIEHUE, XpaHeHre, yTOUHEeHue (oBbHOBJIEHME, WM3MEeHeHue) ,
U3BJIEUEHNUE, MCIIOJIb30BaHMe, Iepenady pacnpocTpaHeHue, npenocTaBJieHue,
omocTyr) , obesnMuMBaHMeE, OJIOKMPOBAaHME, YyIaJleHMe, YHUUTOXeHME) CJIenynmx

IIePCOHAJIbHBIX IaHHBIX :
- @aMMHMH, M4, OT4YeCTBO (HpM HaHMHMM), IaTa n MeCTO poxneHm4a,
I'PaXIaHCTBO;,

- CTEeIl€Hb poncTea, @aMMHMM, MeHa, oTdyecCTBa (HpM HaHMHMM), IaTBl



POXIOeHUsa OJM3KMX POICTBEHHMKOB (cymnpyra (cynpyru);

- MecTa PpPOXIeHud M IOMallHMe azpeca OJM3KMX POIOCTBEHHUKOB (cylnpyra
(cynpyru) ;

- aznpec permucTpauuy 1 QaKTUUECKOI'O IPOXMBAHUA;

- IaTa permucTpauuM 10 MECTY XUTEJILCTBA;

- IacnopT I'paxIaHuHa Poccurickoy denmepaumm (cepus, HOMep, KeM U KoI'Za
BEIOAH) ;

- [acnopT, YIOOCTOBEpSAUWMM JIMUHOCTL I'PaxIaHMHa Poccumckoy Odemepauum 3a
npenejiamMmmu Poccurickon demepaumm (cepmus, HOMeEP, KeM M KoI'Jla BHIOAH) ;

- HOoMep TenedoHa.

Broneykasz3aHHEE I[Ie€PCOHAJIbHEIE HOaHHBEIE I[IPENOCTAaBJIAKL OJisg 00paboTKM B LEJIIX
oBecrnedeHmUs COOJIIIEHU T B OTHOWEHMM MEHS 3aKOHOIATeJIbCTBa PoOCCHUMICKOM

denepauum B cbepe OTHOULEHMM, CBSA3AHHEX C NPEeOOCTAaBJIEHMEM I'OCyIapCTBEHHOMU

YCIYyTHU "INaua npenBapuUTEeJIbHOTO paszpelueHmnsa poonuTesiaM  (MHBIM 3aKOHHBIM
NpeICcTaBUTeNaM) , YNPaBJISOIMM MMYyHECTBOM HECOBEPLEHHOJIETHMX, Ha pacxomoBaHUE
OOXOIOOB HEeCOBEPUEHHOJIETHETO, B TOM umcie IOOXOIOB, IPUUUTARINXC A

HECOBEPUEHHOJIETHEMY OT YIPAaBJIEHMS eI'0 MMyULEeCTBOM, 3a MCKJIOUEeHMEM IOXOIOB,
KOTOPEIMU HEeCOBEPUEHHOJIE THUM BIpPAaBE pacropsSXaTbCsa CaMOCTOATENBHO"
OEeVICTRYOIMM 3aKOHOIATEJHECTBOM.

4 osHakoMmJieH (a), YTO:

1) corJyacue Ha O00paboTKy I[epCOHAaJIbHBEIX IOaHHEIX »IOeMCTByeT C IaTH
NIOONMCAaHMS HaCTOodWero coIylacusa M OO IaTh [NoIauy NMCBbMEHHOI'O 3asaBJIEHUS B
IPOM3BOJILHOM GopMe OO OTSBHBE HACTOAULEI'O COIJIacCHUs;

2) TepCOHaJIbHEIE HOAaHHEIE, [IPeloCTaBJigeMble B OTHOWEHUM TPeTbUX JMul, OyIyT
obpabaTEBaTHLCS TOJIBKO B LeJIX OCYUWEeCTBJIEHMS U BHIIOJIHEHMS  BOBJIOXEHHBIX

3aKOHOIATEeJIbCTBOM Poccurickon demepaumy MNOOJIHOMOUMM M OOA3aHHOCTENM Ha

HaVMEeHOBaHIMe OpIr'aHa MEeCTHOI'O CaMOyIIpaBJIEHMA, IIpenoCTaBJIdKIEIO

TOCYINAPCTBEHHYID YCIYyTy

IaTa Hadajla OoOpabOoTKM IMePCOHAJIbHEIX HOAaHHEIX:

(umcyio, Mecdl, Tom)




(mommnmce) (baMmnva, mMsa, OTUECTBO (OPM HAJIWUUMM)

Pacnucka-yepenomjyieHue O InprueMe M perncrpalur 3a4dBJIEHUA.

BagaBJyieHUE

C TIPUJIOXEeHMEM IOOKYMEHTOB Ha amucrTax npuHaTto " " 20 .
CneumanmucTtT

IlaTa IToonucoe

KoHcynbTaHTlntoc: npyumeyaHue.

Hymepauwﬂ HpMﬂOXGHMﬂ AJaHa B COOTBETCTBUM C U3IMEHEHUAMWN, BHECEHHbIMWU MPUKA3OM ﬂenapTameHTa no

Bonpocam cembu u geter Tomckon obnactu ot 08.02.2019 N 106-n.

Mpunoxexune N 3

K AOMVHUCTPATMBHOMY pernameHTy

npeaocTaBrneHns rocygapcTBeHHon yenyrv "laya npeasapuTensHoro
pa3peLueHns poauTensam (MHbIM 3aKOHHbIM NPeACcTaBUTENSaM),
ynpasnaoLwmMM UMYLLLECTBOM HECOBEPLLEHHOMETHUX, Ha pacxodoBaHve
[OXO10B HECOBEPLUEHHONETHErO, B TOM YWCNE AOXOA0B,
NPUYNTAIOLLIMXCH HECOBEPLLEHHOETHEMY OT YnpasneHus

€ro UMyLLLeCTBOM, 3a UCKINIOYEHMEM [0X0A0B, KOTOPLIMU
HecoBepLUEHHONETHUI Brpase pacnopsiXaTbCs CaMOCTOATENbHO",
npegocTasnsieMon opraHaMmm MeCTHOro camoynpasrieHus

npw ocyLLecTBNEeHUU NepefaHHbIX UM rocyAapCTBEeHHbIX NMONHOMOYUIA

BNOK-CXEMA
MOCNELOBATENBHOCTW AENCTBWUN MPELOCTABIEHUSA

FOCYOAPCTBEHHOWM YCNYTU "OAYA MPELABAPUTENBHOIO PA3PELUEHUA

POOUNTENAM (MHbIM 3AKOHHbLIM MNMPEACTABUTENAM), YMPABNAKOLWNAM
MMYLLECTBOM HECOBEPLUEHHOJIETHUX, HA PACXOOOBAHWME OXOOO0B
HECOBEPLUIEHHONETHEIO, B TOM YACIE 4OXOA0B, NMPUYNTAIOLLNXCA

HECOBEPWEHHOJIETHEMY OT YTPABJIEHVA EITO MMYLLECTBOM,
3A NCKINKOYEHMEM IOXOA0B, KOTOPbIMU HECOBEPLUEHHOJNIETHU BMPABE

PACMOPSAXATbCA CAMOCTOATENbHO", MPEAOCTABIIAEMON OPTAHAMU

MECTHOIO CAMOYTPABINEHWA MNP OCYLWECTBNEHUN NEPEOAHHbBIX

M FOCYOAPCTBEHHbIX MOIHOMOYN



Cnncok N3MeHSIILWNX JOKYMEHTOB
(B pen. npukasa [JenaptameHTa Nno BOnpocam cembn 1 aeten Tomckon obnactu
ot 08.02.2019 N 106-n)

| HpmeM n permcrpalimda IOOKYMEHTOB.

| Cpoxk - 1 meHb.

| PaccMOTpeHMe HOOKYMEHTOB. QOpMMPOBAHME M HAIPAaBJIEHME MeXBEeIOMCTBEHHBIX

| 3allpOCOB B OPTaHE, YydacCcTByoIMe B I[NpPpeloCTaBJICHUN POCYHapCTBeHHOﬁ YCIIyI'n. |

| [loJlyyeHre OTBETOB.

| Cpox - 10 nueit

|HpMHHTMe pelmeHrsa O NpenoCTaBJIeHUM TOCYINapCTBEHHONM ycayru Jmbo ob oTkaze
| NpPenoCTaBJIEHUM TOCYIAPCTBEHHOW YCIIYyTW.
| Cpok - 3 nOHSA.

| v

| Brimaua (HanpaiBJIeHME) BasSBUTEJIAM LOOKYMEHTOB U (muim) mHbopMaumu,
| IONTBEPXIANIMKX NPEeIOoCTaBJIeHVE IOCYHAapCTBEHHOM YCJYyTM MM OTKAa3 B
| IpenoCTaBJIEHUM TOCYIAPCTBEHHOW YCJIYyIM.

| Cpox - 1 z»eHb.




